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Incorporating and Citing Sources1

Why quote, paraphrase, or summarize?
❖ Provide support for claims or add credibility to your writing
❖ Give examples of several points of view on a subject
❖ Call attention to a position that you wish to agree or disagree with
❖ Highlight a particularly striking phrase, sentence, or passage by quoting the original
❖ Distance yourself from the original by quoting it to cue readers that the words are not your own
❖ Expand the breadth or depth of your writing

What are the differences among quoting, paraphrasing, and summarizing?
❖ Quotations must be identical to the original, using a narrow segment of the source. They must

match the source document word for word and must be attributed to the original author. There are
a few very good reasons where you might want to use a quote rather than a paraphrase or
summary:
➢ Accuracy. You are unable to paraphrase or summarize the source material without

changing the author’s intent.
➢ Authority. You may want to use a quote to lend expert authority for your assertion or to

provide source material for analysis.
➢ Conciseness. Your attempts to paraphrase or summarize are awkward or much longer

than the source material.
➢ Unforgettable language. You believe that the words of the author are memorable or

remarkable because of their effectiveness or historical flavor. Additionally, the author
may have used a unique phrase or sentence, and you want to comment on words or
phrases themselves.

❖ Paraphrasing involves putting a passage from source material into your own words. A paraphrase
must also be attributed to the original source. Paraphrased material is usually shorter than the
original passage, taking a somewhat broader segment of the source and condensing it slightly.
You will want to paraphrase or summarize when the wording of the source is less important than
the meaning of the source. The paraphrase and summary allow you to maintain continuity of style
in your paper and show your mastery of source material. You may use the paraphrase often for the
following reasons:

1Adapted from Purdue OWL:
https://owl.purdue.edu/owl/research_and_citation/using_research/quoting_paraphrasing_and_summarizi
ng/index.html
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➢ To change the organization of ideas for emphasis. You may have to change the
organization of ideas in source material so that you can emphasize the points that are
most related to your paper. You should remember to be faithful to the meaning of the
source.

➢ To simplify the material. You may have to simplify complex arguments, sentences, or
vocabulary.

➢ To clarify the material. You may have to clarify technical passages or specialized
information into language that is appropriate for your audience.

❖ Summarizing involves putting the main idea(s) into your own words, including only the 2 main
point(s). Once again, it is necessary to attribute summarized ideas to the original source.
Summaries are significantly shorter than the original and take a broad overview of the source
material. There are four steps for writing an effective summary:
➢ Identify the main points of the passage. In some paragraphs, the main idea is expressed

in the topic sentence, yet in others, it may not be explicitly stated at all. Additionally, a
passage may contain one or more points that are vital to its meaning. These elements
must be mentioned in your summary. However, you will not include all the details, as you
do in a paraphrase. Instead, only choose the most important.

➢ Organize and present these main points. Be careful not to use the author's words or to
follow the sentence structure of the original passage.

➢ Make sure that you are faithful to the meaning of the source and that you have accurately
represented the main ideas.

➢ Cite appropriately and integrate the summary into the text effectively.

Things to keep in mind when citing sources:
❖ Always read the original passage carefully.
❖ Include all important information.
❖ Do not include your own opinion or additional comments in either paraphrase or summary.
❖ You may sometimes use direct quotations in your paraphrase or summary. When you do, use them

sparingly and only when the writer’s phrasing is unique or technical that it would be difficult to
put into your own words without altering the original meaning. Remember to use quotation
marks.

❖ Even when you paraphrase a passage in your own words, you need to use a parenthetical citation
identifying the original source to avoid plagiarism.

❖ Do not imitate the author’s sentence structure or merely substitute synonyms for the author’s
words

Review
❖ When you are incorporating outside material into your own work (such as for a research paper)

you will need to know how to summarize and how to paraphrase.
❖ In both instances, you are restating someone else's ideas in your own words. What's the

difference?
❖ When you summarize, you condense the original material — you use less words to cover the

same idea. When you paraphrase, you use roughly the same number of words to restate the
original idea.
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❖ The most important thing to remember, whether you are summarizing or paraphrasing, is that you
must not borrow too much from your original source. You must use your own words and your
own phrasing.

❖ If you do not change enough of the vocabulary and sentence structure of the original passage, you
have plagiarized. .


