COOT: Colby Outdoor Orientation Program
Now Hiring ICED COOT Leaders!
 
OFFICE OF CAMPUS LIFE
	4280 Mayflower Hill
	Waterville, ME 04901-8841
		TEL 207-859-4280
		FAX 207-859-4285
	rlinehan@colby.edu
 
Campus Life is seeking mature individuals with strong interpersonal skills and leadership abilities to lead incoming First Years during the Class of 2018 ICED COOT Orientation. Outdoor experience is not necessary to apply for a leadership position as we provide a wide range of trip offerings suited to all skill levels.  A genuine interest in providing a valuable and meaningful experience for incoming students is one of the key qualifications for a COOT leader role.
 
ICED COOT is an outdoor-based student orientation program that is required of all First Year Colby College students.  ICED COOT trips are designed to be fun and engaging while preparing students for their transition to living and learning on campus.  ICED COOT trips provide students  with  the opportunity to develop meaningful social connections while engaging in an appropriate level of challenge through a wide range of experiences within the beautiful state of Maine.
 
Trips offerings include several categories designed to appeal to a broad range of interests:
· Cross Country Ski/Snowshoe
· Challenge course
· Dog Sledding
· Ice Climbing
· Ice Fishing
· Local Exploration and Yoga
 
Responsibilities & Qualifications
 
COOT Leaders are responsible for contributing to a high quality orientation program. Responsibilities include:
 
· Participation in leader training including on and off-campus sessions
· Leadership of a COOT trip including but not limited to:
· Facilitating activities and discussions that promote the goals of the program
· Delivering skill instruction appropriate to the trip
· Maintaining safety and risk management standards
· Playing a role in all necessary pre- and post-trip logistical work
· Fulfill additional orientation-related responsibilities.
· Serving as an on-going role model and mentor for ICED COOT participants and the larger campus community throughout the academic year
 
COOT Leaders will be responsible for sharing leadership with co-leaders, communicating effectively and maturely with students, staff, faculty and the public. Applicants must possess strong interpersonal communication skills, a high level of motivation, and a desire to provide incoming students with a high quality experience. Leaders should be actively involved in the Colby community and understand the importance of civic engagement. Additional requirements include strong independent problem solving skills and flexibility surrounding working hours and tasks. In addition to these responsibilities, COOT Leaders must be able to represent Colby College and the COOT program in a professional manner to the students, staff, faculty, and the public.
 
Additional Requirements:
 
· Must be on campus for the fall semester 2014 and JanPlan 2015, able to lead at least one trip, and fulfill the on-going role as a mentor.
· The ability to become a qualified Colby College driver. (see reverse side of Driver Certification Form for details). A completed driver background check form and copy of current driver’s license must be submitted with the application packet. Special accommodations may be made at the discretion of the COOT committee.
· Leaders must be in reasonable health and capable of leading their assigned trip. Changes in health sstatus need to be communicated with the Director of Outdoor Education immediately.
· Leaders and support staff must ensure that all COOT related activities are conducted in a substance-free manner (e.g. no alcohol, no non-prescription drugs or illicit use of prescription drugs). Additionally, all leaders and support staff are expected to abide by the Code of Ethics, which states that “all leaders and support staff are expected to remain substance-free during the course of Colby Outdoor Orientation Trip Leader training and during the course of Orientation.”
 
Iced COOT Timeline
· Iced COOT Leader Training will be Friday afternoon through Sunday evening January 2-4th
· Iced COOT will begin Saturday January 10th and end the afternoon of January 11th
              	
To Apply
 
Please hand in your completed application package to the Office of Campus Life or by e-mail to rlinehan@colby.edu by Friday, November 14th. Office hours are from 8:00am-5pm Monday – Friday.
 
Interviews will be conducted November 17-21, with decisions to be announced around November 25.

 Office of Campus Life & Division of Student Affairs
 
The Office of Campus Life and Division of Student Affairs provide students with opportunities, services and programs that encourage learning and development in all areas of their lives. Colby 360—the strategic plan for the Division—promotes five specific learning outcomes: 1) development of life skills; 2) understanding diversity and human difference; 3) understanding democracy and civic engagement; 4) promoting wellness and healthy lifestyle; and 5) leadership education for the 21st  century. The COOT program  embodies  these  precepts  and  furthers  them  through  meaningful  training  and  purposeful programing led by student leaders.




Iced COOT Application
Name:                                                                                                         
 
Application Checklist
____	Application Form
____	Cover Letter
____	Resume
____	Typewritten Short Responses
____	Trip Preference Form
____	Copies of WFA and CPR Certifications
____ 	Driver Certification Form w/Copy of Driver’s License Attached
 
Please feel free to visit the Career Center during drop-in hours for assistance with your cover letter and resume, if need be.
 
Full Name: 	__________________________________________________________________________________________________
 
Permanent/Home Address:	_______________________________________________________________________________
				_______________________________________________________________________________
                                                                                                                                                                      
City:  	_________________________	State:  ____________________________________      Zip:  __________________________
 
Cell Phone Number:  ________________________________________
 
E-mail Address:	________________________________________ 
 
Major(s):  	________________________________________________   Minor(s):  ____________________________________                                                                                    
 
Gender:  ____________________________   Class Year at time of application: 	 __________________________________  

Are you currently certified in WFA?  ________ 	Company/Expiration date:______________________________

Are you currently CPR certified?  ____________	Company/Expiration date:______________________________
(Attach copies of current WFA and CPR certifications to application form if possible)

Additional Certifications (if applicable):                                                                                                                              
 
Are you eligible to become a qualified Colby College driver?   [image: ] Yes    	 [image: ] No
(See criteria on reverse of driver certification form. Students who are not able to drive 
will still be considered for the position)
 
Will you be a Hall Staff member during the 2014/15 academic year?  [image: ] Yes    	 [image: ] No
 
 
Do you have any allergies?  [image: ] Yes                         	[image: ] No
If yes, please specifiy:________________________________________________________________
 

Do you have particular food restrictions/preferences?  [image: ] Yes                            	[image: ] No
If yes, please specify:________________________________________________________________
 

Do you have any pertinent medical history we should be aware of that is relevant to your potential role?
[image: ] Yes                    	[image: ] No
If yes, please specify:_______________________________________________________________
 
 
Are you a returning COOT Leader? [image: ] Yes    	 [image: ] No
 
Name(s) of trips previously led:                                                                                                             
 
Name(s) of co-leader(s):                                                                                                                       
 
References
 
Please list the names and contact information for two references:
 
1.                                                                                                                                                                  
 
2.                                                                                                                                                                  


Short Response Questions
 
Please type your responses to the following questions on a separate sheet of paper.  All three responses should fit on a single page.

1. Describe a few past experiences that qualify you to function as a COOT Leader? How have these experiences affected/influenced you.
2. What is  your  personal  approach  towards  leadership?  Use your own life  experiences  to  define  this philosophy.
3. For incoming first-year students, the transition to college life can be challenging.  How would you help the first-years in your COOT group with this transition?
4. How would you keep the COOT experience alive for your COOT group throughout the years.
 
 Trip Preference Form
 
Please list your top three trips you would like to lead for Iced COOT.  See above for a current list of trip offerings for Iced COOT 2015.  Briefly describe what special skills you bring to each trip you would like to lead.
 
 
 
1_____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________


2_____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

3_____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
 
 
 



Motor Vehicle Records Check Permission Form
 
1. All drivers must hold a valid driver’s license. 
2. The Security Office needs the information at least 10 days before any driving occurs to allow Colby’s insurer to check the driving record. (NOTE: Any driver who holds a non-U.S. license or is from California must obtain a copy of their own driving record before they will be permitted to drive for the College.)
3. Attach a photocopy of your driver’s license and return this form to the Security Office, Roberts Building.
4. All New Student Drivers must complete a defensive driver safety course Moodle to become a Certified Colby driver.
5. Colby College reserves the right to deny driving privileges to any student, faculty or staff member on any vehicle owned, leased or rented by the College.

Please Print Clearly
 
Date: 				Colby Graduation Year (if applicable):                       	
Have you been certified to drive for the College in the past?     	Y              N
Department you are driving for:                                                                                                                                                	
Full Name:                                                                                                                                                                                             	
Date of Birth:    	  License #:         	  State:                                                      	
 
I hereby certify that in the last four years, I have had no traffic violations or motor vehicle accidents of any kind in any place other than those listed below:
 
Date                                    	Offense or Accident                                                               	Place
1.                                                                                                                                                                                                                                                                  
2.                                                                                                                                                                                                                                                                    
[bookmark: _GoBack]3.                                                                                                                                                                                                                                                                    
If additional space is needed please use the back of this form.

I have reviewed the College Fleet Safety Program and consent to allow Colby College to review my motor vehicle record for the last four (4) years.  In addition, I understand the permissible criteria to maintain my status as a Colby certified vehicle operator as defined in the Fleet Safety Policy.  I also understand and consent to allow Colby College to complete an annual review (every three years for full time employees) of my motor vehicle record to verify that there have not been any vehicle related incidents.  Finally, I understand that if I fail to notify my Supervisor immediately of any changes in my driving record potential disciplinary actions may be taken by the College up to dismissal. 

Signature:________________________________________________________________        	Date: ____________
The following operational requirements must be followed at all times when operating vehicles on Colby College business:
· Abide by all the rules and regulations of the road, in accordance with the Maine Department of Motor Vehicles. 
· Obey the posted speed limit. 
· Wear seat belts at all times when operating equipped Colby motor vehicles. 
· Keep all doors (cargo, tail and lift gates) closed at all times when the vehicle is moving.
· Remove and secure the keys when the vehicle is not occupied.
· When backing large motor vehicles with limited visibility, a passenger shall exit the vehicle and provide assistance for the operator.  If the driver of the vehicle does not have a passenger who can perform this service, the driver must exit the vehicle and check the space before backing,
· The following actions are never permitted when operating a vehicle on Colby business:
· Operating while under the influence of alcohol or drugs.
· Operating while taking medications that contain antihistamines or alcohol.
· Wearing ear phones or other items that would prevent them from being able to hear horns, pedestrians, sirens or other vehicles that may be approaching.
· Exceeding the occupant capacity of the vehicle (number of seatbelts).
· Operating with a license that has been suspended, revoked or expired.
· Sending text messages while moving.
· Driving on grass, landscaping, sidewalks or other unapproved vehicle access lanes, streets, driveways or roads, and rights of way, unless it is specifically required to perform their jobs and there are no other means available to access the building, facility or work site.
· Smoking (permitted in personnel vehicles)
· I agree to comply with the requirements listed on this form.  Furthermore, I understand and acknowledge that Colby College requires any operator serving as a driver on official College business, whether in a College-owned or privately-owned vehicle, to comply with all laws and regulations for the operation of motor vehicles.  I understand that I alone am responsible for any operating violation; I understand that Colby College will not defend or indemnify me against any charges, citations, fines, attorneys’ fees or costs arising out of any alleged operating violation; and I understand that I could be subject to disciplinary action at Colby College for any operating violation.


Print Name:______________________________________________________________

Signature:________________________________________________________________        	Date: ____________
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